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Binh Minh, ngay 04 thang 9 nam 2025

LICH TRUC BAN GIAM HIEU

Nhiém vu co ban

- Can cu chirc nang, nhiém vy, quyén han cta Hiu trudng va cac Pho Hiéu truong duoc quy dinh tai Thong tu
28/2020/TT-BGD&DPT ngay 04 thang 9 nam 2020 ciia B6 GD&PT ban hanh Piéu 1é truong Tiéu hoc;
- Can cir Ké hoach va tinh hinh thuc té ciia Truong. Hiéu trudng phan cong lich tryuc BGH nhu sau:

TT | NGUOITRUC | CHUCVU | NGAY TRUC NHIEM VU
01 | Nguyén Thi Nam Hiéu trudng | Ngay thir 2 - Lén ké hoach tuin tai trang WEB, trién khai nhitng ndi dung hoat dong
(Tryc ban tru) trong tuan.
-Tiép dan, Biéu hanh chung
D6 Thi Thay Héng PHT Ngay thir 2, - Trién khai nhitng nd1 dung dugc Hiéu trudng phan cong. ,
Thu 3, 5 (Tryc bén - Tép trung Nghién ctru THAM MUU céc bién phap ning cao chat lugng
trd) GD. Céng tac lanh dao cta chi bo ‘
- Tap trung cong tac kiém tra danh gia ndi bg, rut kinh nghiém diéu chinh
kip thoi. ,
- Phu trach cong tac ing dung CNTT, trang Facebook trong truong. Tiép
dan.
02 | Thai Thi Minh Thi PHT Ngay thu 2, - Trién khai nhiing noi dung duoc Hiéu truéng phan cong.

Thur 4, 6 (truc ban tra)

- Tap trung Nghién cru THAM MU'U céc bién phap nang cao chét lugng GD.
Cong tac cua chi bd.

- Tap trung cong tac, kiém tra danh gia ndi bo, rat kinh nghiém diéu chinh
kip thoi. Tiép dan

THOI GIAN, NHIEM VU CU THE:

1. Thoi gian trwe:
* Truc Ban tru:




- Kiém tra thyc pham: 6 gio 00 phut dén 6 gio 30 phut.
- Budi sang c6 mat tai trudng 6 gid 30 phut; tryc trwa; Budi chiéu ra khoi trudng sau 16 gid 30 phit.
*Truc ngay thudong:

- Budi sang c6 mat tai trudng lac 7 gid 30 phut; ra khoi trudng sau 10 gid 40 phit.

- Bubi chiéu c¢6 mit tai truong trude 14 gid 00 phit, ra khoi truong sau 16 gio 10 phat

2. Nhiém vu nguoi true:

- Kiém tra toan truong & cdc mat: An ninh trat tu, né nép day hoc, v¢ sinh, thé duc, ban tr. .. giai quyét tat ca cac vu
viéc xdy ra tai trudng cua gido vién va hoc sinh (theo lich truc). Néu vu viée xay ra khong c6 ngudi truc trudng thi nguoi
d6 phai chiu trach nhiém trudc Hiéu truong va trude phap luat. Néu Hiéu truong kiém tra dot xuat ma khong c6 Pho hiéu
truong truc (khong bao 1i do trude) thi duoc coi nhu vi pham ngdy gio cong nhu clia gido vién va cin cir dé xép thi dua
nhu gido vién.

- Vio lac 14h30°chiéu thtr 6 hang tuan hoi ¥ Hiéu trudng va cac Pho hiéu truong, (TPT)..... dé danh gia hoat dong tuin
vatrién khai ké hoach nhiém vu cho tuan téi (B/c Nam chii tri). Chuan bi noi dung phan cong gidm hiéu sinh hoat duoi
¢ vao thtr 2 dau tudn (cac Pho HT,TPT chuén bi bao c4o).

- Du gi6 tham 16p theo quy dinh

- Thyc hién cac cong viéc theo nhiém vy da dugc phan cong va nhiém vu dot xuét do Hiéu trudng phan cong.

- Néu nghi truc hodc ¢6 lich hop, di cong tac thi phai xin phép va nhd ngudi truc thay.

Trén day 1a Lich truc va nhiém vu cu thé cua Hiéu trudng va cac Pho hi¢u truong, trudong Tiéu hoc Cy Khé. Vin ban ¢6

hiéu luc tir ngay ky.
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